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PURPOSE:

This Policy Directive sets forth requirements for the inclusion of specific information in
removal petitions and orders. It requires the local department to ensure that required
information is included on every petition, whether prepared by local department staff or
legal representatives. This information is necessary for accurate IV-E eligibility
determinations and court statistical data collection. All removal orders shall include this
information.

Instructions:

Local departments shall ensure that all removal petitions clearly indicate the removal
date, child’s CHESSIE ID and the identity of the person or persons from whom a child is
removed, both physically and legally. The following information shall be included on
removal petitions:
1. Identity of individual(s) with Physical Custody at time of removal
a. Name of person who the child was physically residing with at the time of
removal;
b. His/her relationship to the child; and
c. The date the child began living with that person.
2. Identity of individual(s) with Legal Custody at time of removal
a. Name of person who had legal custody at the time of child’s removal,
b. His/her relationship to the child; and
c. The date the child last lived with that person.
3. Removal Date
a. Date that local department took physical custody of child.
4. MD CHESSIE ID of child (shall appear on all court correspondence in addition to
the Court docket number)



